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2. Manual Bound Loose Leaf Books of Accounts and In hard copies

other accounting records

3. Computerized Books of Accounts and other In electronic copies

accounting records
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Type Manner and Place of Registration
1. Self-employed individuals Online or manual registration at the
RDO having jurisdiction over the
1.1 Single Proprietors place of business address.




1.2 Professionals in practice of
profession

In case of professionals who do not
have a physical place of business,
registration shall either be online or
manual means at the RDO having
jurisdiction over the place of
residence.

2. Corporations, Partnerships,
Associations, Cooperatives,
Government Agencies and
Instrumentalities (GAIs), Non-
individuals

Online or manual registration at the
RDO having jurisdiction over the
place of business address.

3. Nonresident Filipino Citizens,
Nonresident Aliens, Nonresident
Foreign Corporations

Overseas Filipino Workers (OFW)/
Filipino Overseas Contract Workers
(OCW) (not engaged in business)

Online registration or manual
registration at RDO No. 39 - South
Quezon City.

Online or manual registration at the
RDO having jurisdiction over the
place of residence of the OFW/OCW.

4. Hired Employees
4.1 Local Employees
4.2 Resident Alien Employees

4.3 Nonresident Alien Employees
(NRAE)

Online registration through employer
or manual registration at the RDO
having jurisdiction over the place of
residence.

In case of NRAE, registration shall be
online or manual at RDO No. 39 -
South Quezon City.

5. Executive Order (EO) No. 98

Online or manual registration at the
RDO having jurisdiction over the
place of residence of the applicant.

6. Non-registered Parties to a One-Time
Transaction (ONETT)

6.1 Donation
6.2 Estate

6.3 Sale of real property
6.4 Sale of shares of stocks

Online or manual registration at the
RDO having jurisdiction over the
place of residence of the parties or
where the corresponding tax return
will be filed.

7. Estate
7.1 Engaged in business
7.2 Not engaged in business

RDO having jurisdiction of the place of the Head
Office of the business of the decedent.
Where the estate tax return will be filed.

8. Trust

RDO having jurisdiction over the registered address of
the Trustee. Provided, however, that in case such
Trustee is not registered, registration of the trust shall
be made with the RDO having jurisdiction over the
business address of the Trustee.

9. Branch and Facility

RDO having jurisdiction over the place of business




address or location of the facility. In case of taxpayers
under the jurisdiction of the Large Taxpayers Service,
its branches and facilities shall be registered at the
concerned Large Taxpayers (LT) Office/Division
where the Head Office is registered.
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